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( 1. OBIIUE ITOJIOXKEHUSA !

1.1. Hacrosiiuee nmonoxenue paspadorano mis MBJIOY «llerckuii cag Ne6y IO
(nanee nmo texcty MBJIOY) B coorBerctBuu ¢ Kouctutyumeit P®, TpynoBbim
kogekcoM P®, ®enepanbHbIM 3aKk0HOM «O MepcOHaNbHbBIX AaHHBIX» 0T 27.07.2006 T.
Ne 152 -@3, Tlepeunem cBeneHUM KOH(PUIESHUUAIBHOIO XapakTepa, yTBePKIEHHBIM
Yxaszom Ilpesunenta PO ot 06.03.1997 Ne 188 u apyrumMu COOTBETCTBYIOLIUMH
3aKOHOJATEJIbHBIMM U HHBIMU HOPMATHBHBIMU IIPaBOBbIMU aKTaMu P®.

1.2. OcHoBHas nenp Hacrosiuero IlonoxeHuss — ycTaHOBIEHHE €OUHOrO IMOpsaKa
3alUThl IEPCOHAJIBHBIX JIAaHHBIX paOOTHUKOB YUpexaeHus s oOecreyeHus
3alllUThl ero mnpas U cBOOOJ mpu oOpaboTKe NMepCOHATbHBIX NaHHBIX, B TOM YHCIIE
3alMATHl TIPaB Ha HENPUKOCHOBEHHOCTh YAaCTHOM MXW3HH, JIMYHYIO U CEMEHHYIO
TaiHy.

1.3. Hacrosimmum IlonoxeHuem omnpenensercs MOPSAOK MOMy4YeHHs, 00pabOTKH,
XpaHeHHUsl, repenadyd U JIoOOro APYroro HMCIOJIb30BAHUS TMEPCOHAIBHBIX JAaHHBIX
paboTHHKaA, a TaKXe BEJeHUs] ero JIMYHOIO Jeja B COOTBETCTBUU C TPYIOBBIM
3aKOHOaTeIbCTBOM PO.

1.4. B Hacroswem IlonoxeHHMM MCHOJNB30BaHbl CIEAYIOUIME TEPMHUHBI U
onpeeeHusI:
- paboTHUK — (¢u3NYECKoe JIMLO, COCTOsINEee B TPYAOBEIX OTHOIIEHHSX C
paboronaresnem;

- paboronatens — 3aBeayrowuit MBJIOVY «Jletckuit cag Ne6y,

- IpeJCTaBUTeb paboToaaress — paOOTHUK, Ha3HAYEHHBIM MpUKa3oM padoToaarens
OTBETCTBEHHBIM 3a cOOp, 00padoTKy, XpaHeHHe U Nepenady MepCOHAbHBIX JaHHBIX
pabOTHUKOB,

- IepcoHaJIbHbIe AaHHble — Jt00as UHPOpMaLHs, OTHOCSIIASACS K OINpeaeIéHHOMY
WIA OIpenessieMOMY Ha OCHOBAaHHUU Takoi HHGPopMauuu (U3UIECKOMY JIULLY
(cyOBeKTYy MepCOHaTbHBIX JAaHHBIX), B TOM UKCIe ero (haMuIus, UMs, OTYECTBO, IO,
MecCsll, laTa U MEeCTO POXAECHUs, aJpec, CeMeMHOe, COLUHAIbHOE, UMYIIECTBEHHOE
MoJIoKeHue, 00pa3oBaHue, Mpodeccus, J0X0Abl, Apyras HHPopMaLus;

- 00paboTKa NepCOHATBHBIX TaHHBIX — JAeUCTBUs (ONepanuu) ¢ MepCOHANTbHBIMU
JIaHHBIMH, BKJIIOYas cOOp, CUCTEMaTU3allhio, HAaKOIUIEHHE, XpaHEeHHWEe, YTOUYHEHHUE
(oOHOBIEHME, W3MEHEeHHUE), MCII0JIb30BaHUe, pacIpoCTpaHeHue (B TOM YHUCIE
nepenaauvy), obe3nuyuBanue, OJOKUPOBAHUE, YHUUTOXKEHUE ITePCOHATBHBIX 1aHHbIX;

- pacnpocTpaHeHHEe INEePCOHAJBHBIX JaHHbIX — JEHCTBUS, HaIpaBjeHHbIE Ha
nepegadyy [IEpPCOHAJbHBIX JAaHHBIX ONpeleN€HHOMY Kpyry Juu (mepenada




MEepPCOHANBHBIX [JaHHBIX) HJIM Ha O3HAKOMIIEHHE C IePCOHAIBHBIMH JaHHBIMU
HEOrpaHWYEeHHOTO KpyTa JIUL, B TOM YHCJie 0OHapOJOBaHHEe MTEPCOHATBHBIX TaHHBIX B
CpeACTBaxX MaccoBoW HHGMOpMalMH, pa3MelleHHe B HH(bopMaﬁHOHHo —
TeJeKOMMYHHUKALIMOHHBIX CeTAX WM IMPEeJOCTaBlIeHHE IOCTyIa K IMEPCOHAIBHBIM
JaHHBIM KaKUM — JINOO UHBIM CIIOCOOOM;

- HUCIOJb30BAHHE IEPCOHANBHBIX JaHHBIX — JeicTBHA  (omepaunuu) ¢
MePCOHANBHBIMM JaHHBIMH, COBEDIIaeMbIE B LENSX MPHHATHSA pELIEHHH WiIn
COBEpIIEHUs MHBIX ACHCTBHH, MNOPOXIAOMINX OPUIUYECKHE IIOCIENCTBUS B
OTHOILIEHUH CyOBEeKTa NePCOHANBHBIX JAHHAIX HIH APYTHX JHL MO0 MHEIM 00pa3zoM

3aTparuBalOIMX MpaBa W CBOOOABI CyOBEKT2 MEPCOHANBHBIX HAaHHBIX WIIM JIPYIHX
JIALL]

- 3alllUTa NEePCOHAJIbHBIX NAHHBIX — JEATENIBHOCTE MO O0ECleueHHI0 ¢ IOMOILBIO
JIOKaJIbHOTO ~ peryJMpOBaHUs NOpsAKa oOpabOTKM NepCcOHATBHBIX HAaHHBIX U
OpraHU3allMOHHO — TEXHUYECKUX Mep KOHOHASHUHMATEHOCTH HH(OpPMALMH O
KOHKPETHOM pabOTHHKE, IOJy4YeHHOH paboTojaTeneM B CBS3H C TPYIOBBIMH
OTHOILEHUSIMH;

- OJIOKMpOBaHHE TNEPCOHAIBHBIX JaHHBIX - BPCMEHHOE€ MNPEKpallICHHE cGopa,
CUCTeMaTHu3allii, HAKOIIJICHHWS, MCIIOJILB30BaHNs, PaCIpPOCTPAaHCHHSA IMEPCOHAIBHBIX
JaHHBIX, B TOM YHUCJIE UX II€pECIavdu; -

- YHUYTOXXEHWE TIIePCOHANbHBIX JaHHBIX — JeHCTBHS, B pe3yJbTare KOTOPHIX
HEBO3MOXXHO  BOCCTAHOBUTH  COJEpKaHHE  IePCOHAIbHBIX  JaHHBIX B
UHQOPMALIMOHHONW CHCTEME I€pPCOHAIBHBIX AAHHBIX MM B pe3yjbTaTe KOTOPBIX
YHHYTOXKAKOTCS MaTepHAIbHBIE HOCUTENU TEPCOHATBHBIX JaHHBIX;

- ofe3nMyKMBaHWE NEpPCOHAIBHBIX JAHHBIX — JCHCTBHA, B Dpe3yabTare KOTOPBIX —
HEBO3MOJKHO OMpPEIeNUTh NMPUHAJICKHOCTh IIEPCOHAIBHBIX NAHHBIX KOHKPETHOMY
pabOTHHKY;

- KoHGuneHuMansHas uHbOpMaIms — 3T0 WHpopMauusi (B AOKYMEHTHPOBAHHOM
HJIH 3JIEKTPOHHOM BHIE), JOCTYN K KOTOPOM OrpaHUYMBAETCS B COOTBETCTBUHU C
3aKOHO/aTe/1becTBOM PD.

1.5. PaborHuku npu moctymiesms Ha paboty B MBJIOY nomxHBI OBITH
O3HAaKOMIIEHEI M0l pacucKy ¢ HacTosmuM [lonoxennem.

1.6. Hacrosiee Ionoxenune yrBepxaaercs 3aseayrommm MBJIOVY u nelicTByeT 10
MPUHSTUS HOBOTO.

1.7. Bo BceM MHOM, He OTOBOPEHHOM B HacTosilieM [lonoxeHun paboronareib U €ro
TpeACTaBUTENH, a Takke pabotaukd MJIOY u NX npeacTaBUTeNn PyKOBOACTBYIOTCS
Koncturyuueii P®, TpynosbiM komekcom PO, ®enepansHbiM 3akoHOM «O




MEPCOHANBHBIX JaHHBIX» 152 — @3 ot 27.07. 2006 u IPYTMMHU 3aKOHOIATeIbHbIMHU
1 HOPMAaTUBHO — MPaBOBBIMH aKTaMUu PO, '

€

2. CbOP, OBPABOTKA UM 3AIIIUTA
INEPCOHAJIBHBIX TAHHBIX PABOTHUKA

2.1. TlepcoHanbHble aaHHBIE pPaGOTHUKA OTHOCSTCS K KOH(QUICHIHAILHON
uHpopmaunn. TpeGosanus Kk pabore ¢ [IEPCOHAIBHBIMU ~ JTaHHBIMH pPabOTHHKA
ycraHoBneHsl cT.86 TpynoBoro komekca P® u sBusrorcs 06s3aTellbHBIMU JUTSL
CTOPOH TPYAOBOr0 OTHOIIIEHHUS.

2.2. O6paboTKa MepcoHaNbHBIX JAHHBIX MOXKET OCYIIECTBIIATECS pabOTOaATENIEM UITH
Cro MpEACTABUTENAMH TOJBKO C COracHs paGOTHWKA, 38 UCKIIOYEHHEM CIIy4aes,
NPeayCMOTPEHHEIX I1. 2.3 HacTosiuiero [TonoxeHus.

2.3. Cornacus paGotHuka npu 06paGoTke ero IIEPCOHATIBHBIX NaHHBIX He TpeOyeTcs
B Clly4dasiX, KOT/a:

2.3.1 O6palboTKa mepcoHaIbHbBIX NaHHBIX PabOTHHKA OCYILIECTBIISIETCS HA OCHOBAaHUHU
(belepanbHOrO  3aKOHa, YCTAHABIHBAIOLIETO  e& OeJlb, YCJIOBHUs IOJyYEeHHS
MEPCOHATLHBIX  NAHHBIX M KPYr CyOBEeKTOB, MEPCOHABHBIE [aHHBle KOTOPBIX
MoJAJIexar 00paboTke, a TakXKe OINpeeNsIOUero MoJTHOMOYUS paboTtonarens u ero
IIpeICTaBUTEIIEH.

2.3.2. O6paboTKa IEepCOHANBHBIX NAHHBIX pabOTHHKA OCYLIECTBISIOTCS B IEJAX
HCIIOTHEHUS 10r0BOpPA, OIHOH U3 CTOPOH KOTOPOTO SIBISIETCS ¢aM paGOTHHK.

2.3.3. OO6paboTka NepCOHATBHBIX IaHHBIX pabOTHUKA OCYILECTBISETCS IS
CTAaTUCTHYECKUX WIIM  HHBIX Hay4HBIX LeJefl Ipd YCIOBHHM 006S3aTeIbHOro
00€31MYMBaHUSI IEPCOHANBHBIX JaHHBIX.

2.3.4. O6paboTKa NEepPCOHATBHBIX JaHHBIX paboTHHKA HEOOXOAMMAa ISl 3AIlUThI
KU3HH, 3110POBBSl WIIM HWHBIX KM3HEHHO Ba)XKHBIX HHTEPECOB pabOTHUKA, eCiH
NIOJIy4eHHUE Ccoryacus pabOTHHKA HEBO3MOJKHO.

2.3.5. O6paboTKa NepcOHANbHBIX TaHHBIX paboTHHMKa HeoOXoaMMma I JTOCTAaBKH
MIOYTOBBIX OTIIPaBJIEHUMN OpraHHU3alHsAMU IOYTOBOM CBSI3H, OCYIIECTBIICHUS
OIEPATOPAMU SJICKTPOCBA3U PAcYETOB C MOJIB30BATENISIMH YCIIYT CBS3M 3a OKA3aHHbIE
YCIYTH CBA3H, a TaKKe IUIA pacCMOTPEHHs NPETeH3HH Monb3oBaTeneil ycmyramu
CBSI3H.

2.3.6. OcywiectBnsercs 06paboTka MepCoHATbHBIX JAHHbIX paboTHUKa, MOIEKAIIX
OIyOJIMKOBAHUIO B COOTBETCTBHH ¢ (elepaibHbIMU 3aKOHaMH.




HOKYMEHTaM,

2.4, Tlpu nocTyrieHHH Ha pa6or$/ B MBJ/IOY paBoraukoM mnpenocrasisercs |

pa60Toz1aTemo HIIH €ro mnpeacTaBUTEIH NEPpCOHANIBHBIE MHaHHBIE O' cebe B

JOKyMEHTHPOBAaHHO# (hopme:
- acmopT rpaxkaaHuHa P@;
- TPYAOBas KHHXKKA, 32 NCKITIOYCHHEM CITy4aeB, KOraa TpYA0BOi JI0TOBOP

3aKIIIOMACTCA BIIEPBEIC MM PAOOTHHK NOCTYNAET Ha PaboTy Ha YCIOBHAX
COBMECTUTEJILCTBA,

- CTPaxoBO€ CBUJETENIBCTBO I'OCYIapPCTBEHHOIO NEHCHOSEEOI0 CTPaxoBaHus;

- UHH;

- AOKYMEHTEI BOMHCKOIO y4€Ta — /ISl BOCHHOOOS3aHHEEIX | IMIL,
TOMUIXKALIMX NIPU3BIBY HAa BOGHHYIO CITYKOY;

- AOKYMEHT 00 00pa3oBaHuH, 0 KBATHPUKALMH WIH Hammems CIIeLMATBHEIX
3HAHWH IPHU NOCTYIUIEHHHU Ha paboTy, TPEOYIOIIYIO CHeNMaTLHEX 3HAHKI
HJIK CIIeLMaIbHOM [TOIr0TOBKY;

- MEIMLMHCKOE 3aKJIIOYEHUE O BO3MOXKHOCTH BBIIIOTHSITE paboty 8 MBJIOY
110 AO/DKHOCTH, Ha KOTOPYIO OH MOCTYIIAET.

2.5. Ilocne Toro kak paGoTomarenem OyneT NpuHATO pelleHue O npuéme paboTHHKa
Ha paboty B MBJIOY, a Takske B nocnencTsuu B IIPOLIECCE TPYIOBON NEATEALHOCTH K

OTHOCHTHLCH:

- TPYZI0BOH JIOrOBOp U IPHKa3 0 NpHEMe Ha paborty;

- CBEJICHHS O MOOLIPEHUSIX U HarpakAeHUX (HaTUUHe OYETHEIX IpaMorT,
Os1aro1apcTBEHHBIX MTHCEM, YAOCTOBEPEHHUH O BETEPAHCTBE U MIp.);

- IPUKa3bl 00 U3MEHEHHH YCIIOBHH TPYIOBOrO JI0roBoOpa;

- KapTO4Ka YHU(PUUKPOBaHHOH Gopmbl T - 2, YTBEpXKXAEHHAs
nocTanosjeHueM ['ockomerara Poccun ot 05.01.2004 No I;

- INYHOE JIEJIO;

- CBEJICHUSA O CeMEHHOM IOJIOXXEHUH (CBHIETEIBCTBO O Opake, 0
pacTopkeHuu Opaka);

- CBEICHHUA O HAJIMYMH JleTell (CBUAETENBCTBO O POXKACHUH pebénka);

- CBEACHHA 0 OePEMEHHOCTH JKeHIMHBI (CIIpaBKa O OepeMeHHOCTH);

- CBEACHHA 00 HHBATUIHOCTH (yIOCTOBEpeH e HHBAJIN/A) ;

- CBEJICHHS O I0HOPCTBE (CNPaBKH O cade KPOBH, YIOCTOBEpEHHE TOHOPA);

- CBEJICHHA O COCTaBe CeMbH (CrpaBKa O COCTaBE CeMbH);

- CBE/ICHHA O AOXOA€ C MpeABbIAYIIEro MecTa paboThl (cnpasxa);

- IpYTHE JOKYMEHTEI.

2.6. Ecnu nepcoHanbble sanssie paborsmnss S03MoE=0 DOXYEETS TOIBXD ¥V TpeTheil
CTOPOHBI, TO paboTOAaTE s YEPes CBOSrD NpeaCTaEwTETs yBSemoMasEeT paboTHHKA 00
9TOM HE MEHEe 4eM 32 TPH PabouHX NHN H HONYSSST OT PEDOTHEE2 MHCHMEHHOS
cornacue (1M60 MUCbMEHHBIH OTKa3). KOTOpPOS TOT BOMESH 33T B TSUYCHHE [IATH
pabo4ux gnHeH ¢ MOMEHTa NONy$eHHs OT paboToaatens COOTBETCTBYIOIIErO
YBEAOMJICHUS. B  NMHUCEMEHHOM YBEJOMISHHH DabOTOZATENs NOMEEH MOCTABUTE

COACpAILUUM TEpPCOHATbHbIE JIaHHble pPaGOTHHKA, TaKiKe OyayT



paboTHMKa B HM3BECTHOCTH O [MOCHEACTBMAX OTKa3a B Jade WM CODIacHs  Ha
TOJTyHCHUE NIEPCOHATBHBIX IaHHBIX, BKIKOYas OTKa3 B [IpHéMe Ha paboTy.*

2.7. Paboronarens u ero npeCTaBUTENH, HOTyYaAIOIIHE B 00paboTKy MepcoHaIbHbIe
JaHHble pabOTHHKA, 00sA3aHBI COOMIOAATE KOHGUICHIHMATBHOCTD UH(OpMAIHH.
/laHHOE MpaBHIO HE pacHpOCTPaHSETCS HA OOMEH IMePCOHATBHBIMU AHHBIMH
pabOTHUKOB B MOps/IKE, YCTAHOBIEHHOM (helepatbHbBIMU 3aKOHAMIL.

2.8. 3ammra nepCOHANBHBIX JAaHHBIX paGOTHHKA OT HEMPaBOMEPHOI'0  HX
MCTIO0/Ib30BaHUs WU YTPaThl 00ecneunBaeTcs paboTonaTeeM 3a CYET ero CPEICTB B
MOpALKE, yCTaHOBIEHHOM TpynoBbIM KomekcoM P®, uHBIME denepanbHBIME
3aKOHaMH.

3. XPAHEHUE IIEPCOHAJIbHBIX JAHHBIX PABOTHHUKA

3.1. Ilepconansusle nauHble pabotHHKOB MJIOY XPaHATCH Ha OyMa)KHBIX HOCUTEJISX
B KabuHere 3aBeayromwero. /s 9TOro HCHONB3YIOTCS CHEMHATBHO 000pyI0BaHHEIE
WKaQbl M Celi(bl, KOTOpbIE 3aKpHIBAIOTCS HA KIIOY, OpH HEOOXOJUMOCTH —
onevatsiBaioTcs. Kimou ot wkados u ceiipoB, B KOTOPBIX XpaHATCS [IEPCOHATbHBIE
nanuble pabotarkos MBJIOY, HaxomuTes y 3aBeyrommero MBJIOVY.

3.2. KonkpeTHsle o6s3aHHOCTH 1O 06paGoTKe, XPaHEHHUIO M BBIJAa4ye NMEPCOHATBHBIX
AQHHBIX PabOTHUKOB: JIMYHBIX JeJ, TPYIOBBIX KHIKEK (my6nuKaToB TpyaoBBIX
KHUKEK), WHBIX JOKYMEHTOB, OTPa)KAIOIIHX NIEpCOHAJIbHBIE JaHHble PabOTHHKOB,
BO3JIAaraloTCs 1O INpHKasy Ha KOHKDPETHBIX IpelCTaBUTeNell paBortozatens m
3aKpCILIAIOTCS B TPYAOBBIX AOTOBOPAaX, 3aKNIOYAEMBIX C HUMH, M JOTEHOCTHBIX
HHCTPYKLIUSX.

3.3. B OTHOIIEHHH HEKOTOPBIX AOKYMEHTOB IE€HCTBYIOLIHM 32K0HOAaTeIsCTEOM PO
MOTYT OBITh YCTAaHOBIIEHBI HHBIE TpeOOBAaHHUS XPaHEHHSE, SeM OPEXYCMOTPEHO
HacToswmM [lonoxenneMm. B Takux ciaywasx paboTozarens ® e€ro mpeacTaBHTENH
PYKOBOACTBYIOTCH NpaBHIaMH, YCTaHOBICHHEIME COOTBETCTBYIOIIMMH

HOPMaTHBHRIM aKTOM.

3.4. Ceeacurs o paborsmxax MBJIOV MOIYT TakES XPaHMTBCH Ha 3JIEKTPOHHBIX
HOCHTEISX, JOCTVII K KOTOPSIM OfPEENSCH NapOTeM.

3.5. Paboronarens u ero mpeacTasETeNH ODECIEYHBAIOT OrpaHu4eHHe J0CTyna K
OEPCOHATEHLIM NaHHBIM DPa0OTHHKOS NHIIAM, HE YIIOMHOMOYEHHBIM 3aKOHOM.

3.6. locTyn K nepcoHaNTBHEIM JaHHEIM paboTHuKOB 6e3 cnenuasbHOro paspereHus
padoTozarTens HMEIOT pabOTHHKH, 3aHHMAIOIIHE B MBJIOV cnenyromue nomKkHOCTH:

- ACIONPOH3BOAHTEb;
- 3@MECTHTEIb 3aBeAVIOLIETO 110 BOCIIMTATEIbHON U METOIUYECKOU pa60Te



®

(TOJIBKO K MEPCOHATBHBIM JAHHBIM N1€1arOrH4eCKUX paborarkoB MBJIOVY);
- 3aBe/IyIOIINM XO3SMCTBOM (TOJIBKO K [TEPCOHANIBHBIM TaHHBIM '
pabOTHHUKOB MJIa/IIEro 00CITy)KUBAIOILEro epCoHata MBJI0Y);
-IJIaBHBIN OyXraurep;
- Oyxranrep ;
- Kaccup.

3.7. [Ipy mOJTy4eHMH CBEIEHUH, COCTABISIONIMX MepPCOHANbHbIE JaHHBIC PaOOTHHKA,
BBIILIETIEPEUHCIICHHBIE JIMI[@ MMEIOT IMpaBo IOJy4aTh TOJBKO TE IEPCOHANBHbIC
JlaHHble PabOTHUKA, KOTOPble HEOOXOIUMBI TSl BBITIOTHEHHsS KOHKPETHBIX (QYHKIUH,
3aJaHU} TIPH TTOJHOM COOJTFOIeHHH KOHGHICHIHATBHOCTH.

4. TIEPEJAYA NIEPCOHAJIbBHBIX JAHHBIX PABOTHHUKA

4.1. Tlpu mepenade NEPCOHANBHEIX JaHHBIX pPaOOTHHKA paboronarenb 00s3aH
coburoath cieayrome tpedbopanus (cT.88 TpynoBoro koaekca P®):

4.1.1. He coobumaTh NepcoHalbHble IaHHblE PabOTHHUKA TpeTbeH CTOPOHE 6e3
MMCbMEHHOTO coryiacusi paOOTHMKA, 3a MCKIIOYEHHWEM Clly4aeB, Koraa 3TO
HEOOXOAMUMO B LEJSIX IPEeyNpPeKIeHns yrpo3y XKH3HHM H 3l0pOBbIO PabOTHMKA, a
TaKKe B CIydasX, YCTAHOBIEHHBIX ()ellepalbHBIM 3aKOHOM. YUHUTBIBasg, HTO
Tpynosoit kogekc PO He onpenensieT KpUTepuu CUTyalUH, MpeACTaBIAIOLUINX YyTPO3y
KM3HH MIIM 3[0pOBbI0 paboTHMKa, paborojarenb B KaXAOM KOHKPETHOM Clydae
NeNaeT CaMOCTOSITENBHYIO OLEHKY CEepbE3HOCTH, HEMHHYEMOCTH, CTEleHH TaKou
yrposbl. Ecnu ke 1umo, oOpartdBlleecs C 3ampocoM, HE  YNOTHOMOYEHO
(enepaqbHBIM 3aKOHOM Ha MOJIy4YeHHE NEPCOHAIBHBIX AaHHBIX paboTHHKa, JTHOO
OTCYTCTBYyeT MHCbMEHHOE coriache pabOTHHKAa Ha TPENOCTaBICHHE  €ro
epCOHATbHBIX CBEIEHHH, 1100, MO MHEHMIO paboTOAaTeNs, OTCYTCTBYET yrposa
SKU3HH WIIH 30pOBBIO paboTHHKA, paboToaTesb 00s13aH 0TKa3aTh B IPEIOCTABICHIN
TepCOHAIBHBIX JaHHBIX JIMILY, OOpPaTUBIIEMYCS C 3alIPOCOM, M BbIIATh MHCbMEHHOE
yBeJoMIIeHHe 00 0TKa3e B MIPENOCTaBICHUHN NIEPCOHATBHBIX NaHHBIX.

4.1.2. He coo01aTh nepcoHalbHble JaHHbIe paOOTHHKA B KOMMEPYECKUX LEIsEX oe3
€ro MACHbMEHHOTO COIJIACHS.

4.1.3. TIpenynpeauTh YIIOTHOMOYEHHBIX JIKLI, NOJIyYaIOIUX NEPCOHATLHEIC IaHHBIC
pabOTHHKA, O TOM, YTO 3TH JAHHBIE MOTYT OBITh MCTIONB30BAHS! JHIIE 5 USIAX, UL
KOTOPBIX OHH COOOLIEHBI, U TPeOOBaTh OT 3TUX JIHIl MOATBEPAASHHS TOr0O, 4TO 3TO
MPaBUJIO COOIOIEHO.

4.1.4. OcyuecTBIATh NepeAady NepCOHATBHBIX NaHHBIX paboTHHKa B Mpelenax
OJHOTO paboToaTeNs B COOTBETCTBHH ¢ HacTosunM [lonoxesnem.

4.1.5. Paspemarh A0CTYII K [IEPCOHATBHBIM JaHHBIM PAOOTHHKOB TOJIBKO CHICIHATIBHO
YIIOTHOMOYEHHBIM JIML[@M, NPU 3TOM YKasaHHbIe JHIa AOKHBl HMMETH IPABO



I10JIy4aTh TOJbKO T€ NMEePCOHANbHbIE JaHHbIE PAOOTHUKA, KOTOPhIE HEOOXOAUMBI IS
BBINOJIHEHHs] KOHKPETHBIX (QYHKIHI. '

4.1.6. He 3anpammBath HH(OpPMALMIO O COCTOSHHM 310POBES pabOTHHKA, 3a
MCKIIIOYEHHEM TeX CBE/ICHHH, KOTOpPBIE OTHOCATCS K BONPOCY O BO3MOXKHOCTH
BBITIOJTHEHUS paOOTHUKOM TPYI0BOM (DYyHKIIHH.

4.1.7. IlepenaBaTh mnepcoHanbHble JaHHbIE PAaOOTHHKA €ro IPEeJCTABHUTENSIM B
MOpsIIKE, yCTAaHOBICHHOM TpYZOBBIM KOJEKCOM M HacTOsAIMM IloJoKeHHeM, u
OrpaHMYMBATh 3Ty HH(MOPMALMIO TONBKO TEMH [EPCOHAIBHBIMH JAHHBIMU
paboTHHKa, KOTOPble HEOOXOAMMBI U BBIMONHEHNS YKa3aHHBIMH IIPEACTABHTE/AMH
UX QyHKIUH.

S. OBA3AHHOCTH H OTBETCTBEHHOCTbD
PABOTHHKA H PABOTOJATEJISA

5.1. B mensx obecnedeHHs NOCTOBEPHOCTH NEPCOHANBHBIX JaHHBIX paboTHUK
o0s3aH:
- Ipy npuéme Ha padoTy NpeA0CTaBUTh PYKOBOIMTEIIO HIIH ero
YTOJHOMOYEHHBIM JIHIIaM I10JIHBIE U I0CTOBEPHBIE JaHHEIE O cehe;
- B Clly4ae H3MEHEHHS CBECHHI, COCTABIAIOIIUX MTEPCOHAIBHbBIE JaHHEIE
paboTHUKa, He3aMeTHTEeILHO IPEJOCTABUTE JAHHYIO UHbOpPMaLIHIO
PYKOBOJUTEIIIO HJIM €r0 YIOJIHOMOYEHHBIM JIULAM.

5.2. Pabotonatess 1 €ro ynonHOMOYEHHbIE IPECTABHTENN OOS3aHbI:
5.2.1. OcyLecTBATh 3aIIUTY IePCOHANBHBIX TaHHBIX paGOTHHKA.

5.2.2. OGecneynTs XpaHeHHe NEPBUYHON YIETHOIM NOKYMEHTalMH N0 y4&Ty TpyAa H
©TO OmnaThl, K KOTOPOH, B 4aCTHOCTH, OTHOCSTCS JOKYMEHTHI MO YY&Ty KaJpoOB,
AOKYMEHTBI 110 Y4ETY MCIONB30BaHHs pabo4ero BpeMeHH H PacyéToB ¢ paGOTHUKOM
10 OIjiaTe Tpyaa ¥ ap.

5.2.3. 3anonHeHHe NOKyMeHTaIMH, CONepAaniei NEPCOHATBHBIE JaHHbIE Pa0OTHHKA,
OCYIICCTBIATE B COOTBETICTBHH C YHHOMUMDOBAaHHBIMH (OPMaMH IIEPBUYHOIM
Y4CTHOM JOKYMEHTALlMH MO Y9eTy IPpyAa H €ro OIaTel, YTBEPXIEHHBEIMU
nocraHoBneHueM I'ockomcrara Poccuu ot 05.01.2004.

5.24. B nopsanke, mnpemycMoTpenHoM ct.14 @enepanpHoro 3akona «Q
HICPCOHATBEHBIX JaHHBIX», COOOLIMTE pabOTOAATENs WK €r0 3aKOHHBIX, OTHOCSIIIIXCS
K pabOTHHKY, a TaKXe IIPeJOCTABHTH BO3MOKHOCTH O3HAKOMJICHHS C HUMH TIpH
oOpaiesnn pabOTHUKA UM €ro 3aKOHHOTO NIpeCTaBUTeAs, INOO B T€YEHHUE ECSTH

pabouux mHell ¢ naThl moyYeHws 3apoca pabOTHUKA MM €ro 3aKOHHOI'O
NpPeACTaBUTEIIS.




3aKOHHOT'O IIpencTaBUTENS HHOOPMAlUM O Hamuuuy IICPCOHANIBHBIX  MaHHBIX O
paboTHHKe, a Takxke [I€PCOHANBHBIX NaHHBIX faTe p IINCBMEHHOH  (hopme
MOTHBHPOBAHHBIH OTBer, CONCPXKAIMK CCBUIKY Ha TIOJIO)KeHHe 4. 5 cr.14
®enepanbHOro 3akona «O nepcoHanpHEIX AaHHBIX» HJIH HHOro denepansHoro

CeMHu pa6qux JHEN co HS o6pameHH}1 pa60THm<a HIIH  ero 3aKOHHOTI0

Hpe,ZICTaBI/ITeJI}I, mbo ¢ AAaThI IIOJIy4YeHUs 3ampoca pa6OTHHKa WIH ero
npencraBureis.

BHECTHU HeO6XOI[I/IMI>Ie H3MEHEeHUs, YHHUYTOXHUTE UII 6JIOKI/IpOBaTL COOTBeTCTByIOLHHe
NN€PCOHAJIbHEBIE HAaHHBIE 10 OpenocTaBieHUN pa6OTHI/IKOM HIIA €ro 3aKOHHBIM
npeacraBuresiem CBeHeHHﬁ, HO,ZITBep)KHaIOIHI/IX, 9TO MNEepPCOHANIbHBIE HAaHHEIE
paGOTHHKa SBJISIFOTCS HCIIOJIHBIMU, yCTaPEBLHI/IMI/I, HeJ_'IOCTOBepHBIMI/I, HE3aKOHHO

TPENCTABUTENSl M TPETBUX JiuLl, KOTOPBIM InepcoHaNbHBle NaHHEBIE paboTtHuKka GbuH
nepeaaHsl.

TOla4N 3TOro 3asBlEeHMS BbIaTh NIOC/IeIHEMY  KOMMHH AOKYMEHTOB, CBSI3aHHBIX C
pabotoit (kormuu NpHKasa o npuéme Ha pabory, IIPUKa30B 0 mepeBomax Ha JIPYTYIO
pabory, npuxasa 06 YBOJIBHEHHH C pabOThI; BBIMHCKH 13 TPYIOBOH KHHYXKKH; CHIpaBKH
0 3apaboTHOH mare, [I€pHOJe paboOThI B 1aHHOM MJIOVY u np.). Komuu JIOKYMEHTOB,
CBA3AHHBIX C paGoTol, 3aBepsIOTCS  paboTonarenem HaJuiexaluM  obpazom u
TMPEAOCTABAIOTCS paGOTHHKY 6e3Bo3MesTHO.

COLUMATIBHON 3allUIIEHHOCTH PabOTHUKOB, BBIMONHSIOmIX padoty mo tpyzoBomy
AOroBOpYy, BK/IHYAaTh B CBOU YIPENHUTEIbHEIE NOKYMEHTS mDpasssa y2€ta u
COXPaHHOCTH JOKYMEHTOB I10 IHHOMY COCTaBY, a TaKke CBOCBpEMEEEOH nepenavu
MX Ha TIOCYNapCTBEHHOe XpaHeHHe IpH peOpraEWzammm ®am AHKBHIALNU
TOpUIHYEcKoro nuua (pacnopsxense INpaButeascrsa P® or 21.03.1994 No 358 —p
«0O6 obecnevennn COXpPaHHOCTH JOKYMEHTOB Mo AHIHOMY COCTZBY»).

YYpeauTeIbHbIMU HAOKYMEHTaMu,
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5.3. B mensx obecrneueHuss mpaB U cBoOOX pabOTHHKAa paboTomaTeNlb W €ro
NpPeACTaBUTENIN INpU 00pabOTKe MNEePCOHAIBHBIX NaHHBIX pabOTHHKA COOJIIOIAThH
creayroume TpedoBaHus:

5.3.1. OOpaboTka NepCOHANbHBIX  JaHHBIX  pPabOTHHUKA  OCYIIECTBJISETCS
UCKIIFOYMTENILHO B LENsAX oOecrieuyeHus COOMOAEHUs 3aKOHOB HMHBIX HOPMATHBHBIX
NpPaBOBBIX aKTOB, COAEHCTBMM pabOTHHKY B TPYIOOYCTPOMCTBE, OOyYeHHMH U
NPOABMXKEHMM II0 clnyxOe, oOecriedeHHss JHMYHOM 0e30mMacHOCTH pabOTHHKA,
KOHTpPOJII KOJMYECTBA M KayecTBa BBINOIHSIEMOW paboTel U obecredeHus
COXPAHHOCTH MMYyIllecTBa paboTo/aTens, paboTHUKA U TPETHUX JIUL.

5.3.2. Tlpu ompenenenun o0bEMa U coaepikanus 00pabaThIBAEMBIX MEPCOHANBHBIX
JaHHBIX  paboTHMKa  paboTojaTrels M €ro  MNPEACTABUTENH  JOJKHEI
pykoBozactBoBathesi Koncruryuuein P®, Tpyaoseim konexcom PO, ®denepaibHbM
3aKOHOM « O mepcoHanpHBIX JaHHBIX» OT 27.07.2006 Ne 152 — @3 u uHBIMH
benepanbHBIMU 3aKOHAMM.

5.3.3. Bce nepcoHanpHble JaHHbBIe paboTHHKA paboTOZaTeNb M €ro MpPeACTABUTENH
00s3aHBl MOJTy4YaTh TOJBKO IH4YHO ¥ paboTemka. Eciu mepcoHanbHble JaHHBIE
pabOTHHKa BO3MOKHO MOIYYHTE TOIBKO ¥ TPETheH CTOPOHBI, TO PaGOTHMK JOJKEH
OBITh yBeOMJIEH 00 3TOM 33apaHee H OT Hero JODKHO OBITh II0JyYeHO IMHChMEHHOE

~  cornacue. Paboronarens ¥ €ro NpeACTaBHTENH HOJDKHBI COOOIIMTH paGOTHHKY O
LedX, NpearnosaraeMplX HCTOYHMKAX M CHOCo0ax NONydeHHs IepCOHATbHBIX
JaHHBIX (Harpumep, ohopmiieHHe 3anpoca Ha MpekHee MeCTo paboThl pabOTHUKA B
LIesIsiX BBISICHEHHUS €ro Mpo(eCCHOHAIBbHBIX KauecTB, 3ampoca B y4eOHOe 3aBeIeHHE O
NOJJIMHHOCTH JOKyMeHTa 00 o00pa3oBaHWMM M T.I.) M IIOCIEACTBUSX OTKa3a
pabOTHHKA 1aTh MUCEMEHHOE COTJIaCHe HA UX MOJy4eHHE.

5.3.4. PaboromaTens M €ro IpeICTAaBUTENH HE HMEIOT IpaBa IMOIy4aTs H
oOpabaTeiBaTh MepCOHAJbHBIE JaHHblE pabOTHMKA O €ro IOJUTHYECKHX,
PETMIHO3HBIX ¥ MHBIX YOEKIEHUAX U YaCTHOM JKU3HU. B ciiyuasx, HemocpeacTsess=o
CBSA3aHHBIX C 3ampocaMH TPYAOBBIX OTHOLIEHWM, B COOTBETCTBUH coO cT.24
KoHctutyuun P® pykoBoAMTenr M €ro MNpeACTaBHTENH BIIpaBe IMOIYHaTs H
oOpabaTbIBaTh JaHHBIE O YaCTHOW JKM3HM PabOTHHKA TOJBKO C €ro IMHCHMEHHOIO
corjacusi.

5.3.5. PaGoromaTens M €ro mpeACTABUTENM HE HMEIOT MpaBa MOIYHaTh H
00pabaTeIBaTh NePCOHAIbHbBIE JaHHbIE PAGOTHHKA O €ro YWICHCTBE B OOIISCTBEHHEIX
O0BEAMHEHUAX MM €ro NMPO(MCOIO3HON AEATENBHOCTH, 3a HCKIIOYEHHEM CIyHaes.
[IpeaycmoTpeHHBIX (enepalbHEIM 3aKOHOM.

5.4. Jluua, BHHOBHEIE B HAPYIICHUH HOPM, PETyITHPYIOIIUX MOTy49eHHe, 00paboTKy U
3QLUMTY NEPCOHATBbHBIX NAHHBIX PaOOTHHKA, MPHUBIEKAIOTCH K AMCHMIUTHHADHON H
MaTE€pHalbHOH OTBETCTBEHHOCTH B INOPSJKE, YCTAHOBICHHOM |pPYAOBBIM KOAEKCOM
P® u nnbIME QenepanbHBIME 3aKOHAMH, a TaK)Ke NMPUBIEKAIOTCH H IPAKIAHCKO —



PaBoOBOM, aJMHHHUCTPATUBHOM M YrOJIOBHOM OTBETCTBEHHOCTH B TIOPAKE,
yCTaHOBIEHHOM (ellepabHbIMU 3aKOHAMH. '

5.5. HempaBomepHbiii otka3 pykosoautens MJIOY HCKIIOUNTH WM HMCTIPABHUTH
[epcoHabHBle JaHHble pabOTHHKA, @ TaKKe J00e HHOe HapyLICHHE IpaB
paGOTHHKA Ha 3allKTy MePCOHAIbHBIX JaHHBIX BICYET BOSHUKHOBEHUE Y paboTHHKA
npaBa TpeGoBaTh YCTpaHEHHUs HapyIIeHHs €ro NpaB i KOMIEHCALMH IPUYHHEHHOTO
TaK{M HapylIeHHeM MOpaJIbHOTO BpeJa.

5.6. 'PaboTHMK HeCET OTBETCTBEHHOCTb 3@ JOCTOBEPHOCTh [OKYMEHTOB,
COCTABISIIOIIMX €ro IepcoHajbHble JaHHbBIE, B TOpPsSIKe, YCTAaHOBJICHHOM
3aKoHoaaTenbCcTBOM PO.

5.7. Jluia, BUHOBHble B Hapyulenud TpeGoBanuii ®enepanbHoro 3axoHa «O
NepCOHANBHBIX JAHHBIX», HECYT TPaXAAHCKYIO, YrOJIOBHYIO, aJAMHHHCTPAaTHBHYIO,
TUCUMIUIMHADHYIO M WHYI0  [PeIyCMOTPEHHYIO — 3aKOHOZaTenbcTBOM P
OTBETCTBEHHOCTD.

6. MIPABA PABOTHHMKA ITO 3AIIIUTE IEPCOHAJIbHBIX TAHHBIX

6.1.PaGOTHHK WMMeeT MNpaBO Ha MOJy4YeHHE CBEIEHU O CBOMX IIEPCOHATBHBIX
JIaHHBIX, HAXOJAIIMXCS Ha XpaHeHUH y paboTonaTesisi U ero ynoJHOMOYEHHbIX JIUI,
TpeGoBaTh YTOYHEHUS CBOUX II€PCOHATBHBIX NaHHbBIX, HX OJIOKUPOBaHHUS HIIH
YHUYTOXKEHHs. B Cllydae, €CId OHU  SBJAIOTCA HETONHBIMH, yCTapEBIIUMH,
HEJJOCTOBEPHBIMU, HE3aKOHHO IMOJTyUYeHHBIMU UM HE SBIIAIOTCH He0OXOAUMBIMHU IS
BBIMOJIHEHHEM paOOTHHKOM CBOMX TPYAOBBIX (YHKUHMH, a TaKKe NPUHUMATH
IpeayCMOTPEHHBIE 3aKOHOM MEpBI 110 3aIlIUTe CBOMX MPaB.

6.2. CBeneHHUs O HaTWYHHU MEPCOHAIBHBIX JaHHBIX JOJDKHBI OBITH IPEOCTABIIEHbI
pabOTHHUKY MO €ro 3ampocy B AOCTYNHOM GopMe, B HUX HE JOJDKHBI CONCPKATHCH
rIepCOHAJIbHbIE JaHHbIE APYTHX pabOTHHKOB.

6.3. JIocTyIl K CBOMM MEPCOHANBHEIM JaHHEIM NPSAOCTARISCTCS paDOTHEKY HIH €ro
3aKOHHOMY MpEICTaBHTEMI0 padoTozareneM HAH S0 YIOIHOMOSCHERIME JHIaMH
npu oOpalleHHH JHOO MpH MONYHSHHH 33mpoca paboTHEK2 HIH €70 3aKOHHOTO
MpeicTaBUTeNsA. 3ampoc AOMKEH COASPAATeE HOMED OCHOSHOIO JOKyMCHTY,
yAOCTOBEPSAIOIEro JIMYHOCTh PabOTHHKA HIH IO 3aKOHHOIO NpPSACTAaBUTCA,
CBeJeHHS O Jare BblJa4d YKa3aHHOTO AOKYyMEHTa H BalAaBIeM ero opraHe H
cOGCTBEHHOPYYHYIO TOANUCH PaOOTHHKA HIIH €r0 3aKOHHOIO NPEACTaBUTEI. 3amnpoc
MOYET OBbITh HAaIpaBJIeH B 3JIEKTPOHHON QOpMe H MOAMHCaH 37eKTPOHHOM IUGPOBOH
MOJNMCHIO B COOTBETCTBHH C 3aKOHOAATENbCTBOM PO.

6.4. B pLensix obecrieueHMs 3allUTHl NEPCOHATBHBIX IJaHHBIX, XPAaHAIMXCA B
YupexaeHuH, pabOTHUK HMEET [1PaBo Ha !



6.4.1. Tlonnyro uHQOpMaLHMIO O COCTOSHHHM CBOMX [EPCOHATBHBIX J[MAHHBIX U
06paboTke ITUX AaHHBIX pabOTOAaTeIEM U ero YIOJHOMOUYEHHBIMHU JIULIAMHU.

6.4.2. CBoOoaHbIH OecnnaTHbIi JOCTYN K CBOMM MNEPCOHAIBHBIM JaHHBLIM, BKJIHOYas
MpaBO Ha MOJy4YeHHE KOMuH 1:000H 3anHMcH, coaepKalled NMEepPCOHANbHbIE JaHHbIE
pabOTHHKA, 3a HCKIKOYEHHEM CIy4YaeB, INpPeNyCMOTPEHHbIX (eaepalbHBIM
3aKOHO/1aTe1bCTBOM.

6.4:3. OnpeaeneHne NpeacTaBUTEEH J1s 3aLLHTBI CBOMX NEPCOHAIBHEBIX JaHHBIX.

60.4.4. TpeOoBaTb HCK/IIOYEHHE WM HCMPABICHHE HEBEPHBIX MM HEMOJHEIX
MepCOHa/bHbIX JaHHBIX, @ TaKKe JaHHbIX, 00paboTaHHBIX C HapylEeHHEM
TpeboBaHuil (eaepanbHOro 3aKoHoJaTeabCTBa. IIpH OTKaze pyKOBOAMTENS WM €ro
MPeACTaBUTENEH UCKIIOUMTL WJIM MCIPAaBUTh ME€PCOHANBHBIE JaHHble pabOTHUK
UMeeT IpaBo 3asBUTh B NMCbMEHHOH (DOpME PYKOBOAHTETIO O CBOEM HECOIIIACHH C
COOTBETCTBYIOLIMM OOOCHOBaHHEM TAaKOro Hecornackus. [lepcoHanbHble OaHHBIE
OLIEHOYHOr0o  Xapakrepa paOOTHUK KMeeT MpaBO JOMOJHHUTh 3asBJIEHHEM,
BBIPAXKAIOLIMM €ro COOCTBEHHYIO TOUYKY 3PEHHUA.

6.4.5. TpeGosarb 00 H3BELUEHUH PYKOBOJUTENEM MIH €ro YMIOoJIHOMOYEHHBIMU
JMLAMH BCEX JIML, KOTOPbIM paHee OblIM COOOQLIEHBE! HEBEepPHBIE WJIM HETOJHEIE
MepcoHabHble JaHHble PaBOTHUKA, 060 BCeX MPOM3BEACHHBIX B HUX UCKIIIOUEHMUSX,
MCMPABACHUSAX WU TOMOJHEHUSX.

0.4.6. ObGxanoBaTb B cya JtoOble HerpaBOMEpHbIE ASHCTBHMS MM Oe3leicTBusA
PYKOBOIMTE/ISl MJIM €r0 YNOJHOMOUYEHHBIX JIML NPU XpaHeHHH, 00paboTke U 3aiure
€ro NepCoHaJbHbIX JaHHBIX.

[Tocne npunsatus srtoro Ilonoxenus u Ilpukasza Taxkxe HEOOXOAWMO BKIHOYATH B
TEKCT TPYAOBBIX JOTOBOPOB C PAaOOTHUKAMH, UMEIOIIMMH JOCTYI K NepCOHaIbHBIM
JAHHBIM JpYruX paOOTHUKOB B CWIYy BBINOJHAEMBIX HMH JIOJDKHOCTHBIX
o0f3aHHOCTEH, ycioBHe 00 MX HepasrylalleHUU U OTBETCTBEHHOCTH IPU HapyLIEHUH
naHHoro oOss3arensctBa. B coorBerctBUHM co ¢T.90 Tpynosoro xomekca PO 3a
HapylUEeHUE HOPM, PEryJupyrolux o0paboTKy M 3aLIMTy MNEepPCOHAIBHBIX JaHHBIX,
NpelyCMOTPEHa JMCUMIUIMHApHAs, MaTepualbHas, TIPaXIaHCKO — IIpaBoBaf,
aJIMUHUCTPATUBHAs U YI0JIOBHAsi OTBETCTBEHHOCTb.
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